SURREY HEATH BOROUGH COUNCIL
JOB DESCRIPTION
Theatre Technician 
CAMBERLEY THEATRE
	Directorate/Department:


	Environment & Community

	Service:


	Camberley Theatre

	Title of Post:
	Theatre Technician

	Post Number:


	

	Responsible to:
	Senior Theatre Technician 



	SUPERVISORY RESPONSIBILITY:

	Support and guidance to the casuals when required

	IMPORTANT INTERNAL 
RELATIONSHIPS:

	Senior Theatre Technician

Theatre Technician (part time) 

Casual Technical Staff

Venue & Operations Manager

Other Theatre staff

Business Team



	IMPORTANT EXTERNAL RELATIONSHIPS:

	Incoming Theatre Companies (Professional)
Theatre Hire Clients

Suppliers and Contractors 


MAIN PURPOSE OF JOB
	Knowledge & Expertise:
To predominantly assist with lighting and sound to ensure the highest levels of technical service in all areas of The Camberley Theatre.

The post holder will ensure that all activities taking place in the building are compliant with the relevant health and safety legislation and in accordance with the theatre health and safety policy and licensing directives.



MAIN RESPONSIBILITIES / DUTIES OF JOB
	Relations with People (Internal & External):

To support the Senior Technician in the training of casual staff.
To share information with colleagues as appropriate, making use of the Artifax system and email where appropriate.
To liaise with incoming companies and hirers as necessary prior to the engagement to ascertain requirements and needs.




	Creativity & Innovation:
To support the implement as necessary proposals or requirements as directed by hire clients and professional incoming theatre companies.
To support the adaptation of proposed plans to take into account any restrictions relating to the infrastructure of the venue, staffing or other resource related issues.

To design, rig, focus and operate lighting systems as necessary, making adaptations

where possible or necessary to ensure efficient delivery of the programme. 

To rig and operate sound systems as necessary, making adaptations where possible or

necessary to ensure efficient delivery of the programme.

To make up, run and break down film for film presentations and to create media presentations as necessary.




	Financial Accountability:
To ensure that there is sufficient consumable stock to maintain and operate technical equipment.
To consider and propose the most cost effective replacement of technical equipment embracing new technology as it becomes available.  




	Impact upon the Organisation & the Community:
To ensure the efficient technical operation of the venue and any associated engagements are delivered to the highest possible standard ensuring a high level of customer care for audience, hirers and incoming professional companies. 



	Management & Supervisory Responsibilities:
Support the supervision of Casual Technical staff.

To liaise with incoming companies and hirers as necessary prior to the engagement to ascertain requirements and needs.
To open up the building for technical setups and to secure the building following a technical load out.


	Initiative & Independent Action:
To inform the Senior Technician of maintenance and repair issues which require external contractors to attend site.
To take an active part in the preparation for incoming shows and events.
To maintain the safe and efficient storage of all backstage and control room equipment, to include stock consumable items, chemicals and technical equipment ensuring such items are stored in accordance with the Health and Safety policy and that adequate stocks of consumables are maintained.
To perform minor technical repairs as necessary on items of technical equipment as directed by the Senior Technician.
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Job Purpose:





The Theatre Technician will support the technical operation of performances and events at Camberley Theatre and Conference Centre. This predominantly includes the operation of technical systems during performances and events. In addition, the Technician will assist in ensuring the safe, efficient and effective running of the venue, with respect to incoming companies and hirers.





General:








The post holder will work alongside the other technical staff and casual technicians to ensure the highest levels of technical service in all areas of The Camberley Theatre.





There will be a requirement, to have a flexible approach to work as it will be necessary to work unsociable hours, including weekends, bank holidays and weekends for which any additional hours worked will be granted time of in lieu in line with Council policy.





To carry out any other duties, commensurate with the grade of this post, as and when required.








Health & Safety


Adhere To ensure Health and Safety objectives and legislation at all times in all areas of the building





To brief companies and hirers on Health and Safety procedures including fire, first aid and others as necessary.





To be responsible for the safe operation of all hazardous technical effects (e.g. 


pyrotechnics, smoke machines, etc.) and all technical equipment within The Camberley


Theatre.





To maintain an awareness of health and safety legislation and practice including any new developments and to ensure this is translated to incoming companies, staff and hirers.





To be aware of the correct manual handling techniques and to provide informal training


to other members of staff where required.





To ensure PPE is provided as required and is worn when necessary by all personnel.
























































