
SURREY HEATH BOROUGH COUNCIL

PERSON SPECIFICATION & COMPETENCY FRAMEWORK
(Desired behaviours & outcomes)

Please note:	The criteria specified on this form will be used as guidance when short listing all applications and again at interview.   Please ensure you provide evidence within your Application, giving examples where appropriate, as to how you meet the specified requirement for the job.  Thank you.

	
Service:  Finance

	
Job Title:  Commercial Property Accountant

	
Team:  Finance

	
Post Number: NEW



	
KNOWLEDGE & EXPERTISE (including qualifications/education, training, experience, skills, ability and knowledge):

ESSENTIAL :

· Minimum of 5 GCSE including maths and English
· CCAB Qualified accountant or equivalent
· In depth knowledge of Financial accounting within the public sector
· Understanding of Commercial Property Accounting
· Proven extensive experience in a finance role preferably as a Part Qualified Accountant  within a  Local Authority or similar complex/large organisation delivering finance services 
· Comprehensive in depth knowledge and experience of financial processes and procedures in a Local Authority or similar organisation with an awareness of topical issues
· Experience of using PC applications and financial systems
· Good I.T. literacy including use of word and excel

DESIRABLE :

· Part Qualified Accountant – CIPFA preferred

· Knowledge of the latest issues affecting local government
· Ability to use crystal Reports
· Knowledge of local Government finance including accounting standards and statute

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
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RELATIONS WITH PEOPLE (internal & external) :

ESSENTIAL :
· Ability to express ideas and facts clearly and confidently to others at all levels 
· Able to communicate in a variety of styles, including the production of reports, and other forms of communication materials
· Able to give high quality, sound advice on financial matters
· Ability to develop good working relation shops with colleagues and gain mutual respect  

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
I

I
A/I

A/I





	
CREATIVITY AND INNOVATION:

ESSENTIAL :
· Ability to create new and imaginative approaches to processes and systems 
· Ability to effectively problem solve
	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
A/I
A/I





	
FINANCIAL ACCOUNTABILITY:

ESSENTIAL :
· Experience and understanding of monitoring large budgets within a local authority or similar complex 
· Responsible for ensuring all data and financial information is obtained and retained in accordance with relevant financial regulations

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
A/I

A/I





	
IMPACT UPON THE ORGANISATION AND THE COMMUNITY:

ESSENTIAL :

· Experience of  developing initiatives designed to maintain a secure financial services environment at all times
· Experience of assisting services in achieving their objectives

· Understanding of the key objectives of the authority and service

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)

I

I

I




	
LEADERSHIP (including Management and Supervisory Responsibilities):
· Experience of staff management

ESSENTIAL :
None
	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
I




	
INITIATIVE AND INDEPENDENT ACTION:

ESSENTIAL :
· Enthusiasm and ability to take the initiative to positively influence, and demonstrate effective, decision making
· Able to develop new/improved and cost effective ways of working
· Ability to manage and make decisions independently and create clear and concise reports, reviews and statistical analysis which contribute towards service objectives
	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
I

I

I




	
PLANNING, ORGANISING & PRIORITISING:


ESSENTIAL :
· Proven ability to time manage and prioritise own workload and that of the team, achieving team objectives when appropriate
· Be able to work concurrently on a wide range of issues, meeting all deadlines, with minimum support and intervention
· Ability to implement and monitor complex projects
	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)

A/I

I

A/I





	
HEALTH & SAFETY:


ESSENTIAL :
· To be aware and carry out all relevant Health and Safety legislation and practises within a local authority or similar environment.

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)

I





	
PERSONAL ATTRIBUTES:

ESSENTIAL :
· Flexible team player, professional, enthusiastic, open and honest 
· Positive approach to challenges and change
· Focused, accurate and methodical with confidence in their own ability
· Demonstrate a desire for continuous self improvement
· Excellent communicator at all levels
· Open to new tasks and ideas

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
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I
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