

SURREY HEATH BOROUGH COUNCIL

PERSON SPECIFICATION & COMPETENCY FRAMEWORK
(desired behaviours & outcomes)

Please note:	The criteria specified on this form will be used as guidance when shortlisting all applications and again at interview.  Please ensure you provide evidence within your Application, giving examples where appropriate, as to how you meet the specified requirements for the job.  Thank you.

	Service:  Legal 

	Job Title: Solicitor 

	Team: Legal

	Post Number: Click here to enter text.




	KNOWLEDGE & EXPERTISE (including qualifications/education, training, experience, skills, ability and knowledge):


ESSENTIAL : 
· Qualified Solicitor or FILEX
· Experience of commercial landlord and tenant work 

DESIRABLE :
· Experience of preparing reports on title
· Experience of sales and acquisitions
· Knowledge of local government law and practice
	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
A
A



A/I
A/I
A/I




	
RELATIONS WITH PEOPLE (internal & external) 

ESSENTIAL :
· Chooses the methods of communication most likely to secure effective results
· Is concise and persuasive orally and in writing and negotiates effectively
· Ability to communicate complex messages effectively at all levels

DESIRABLE :

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
A/I

A/I

A/I




	
CREATIVITY AND INNOVATION:

ESSENTIAL :
· Proven problem solving skills
· Driven by positive outcomes and is proactive in achieving them on time and to agreed quality standard
	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
A/I
A/I




	
FINANCIAL ACCOUNTABILITY:

ESSENTIAL :
· Secures value for taxpayers money
· Displays commercial awareness for the Council generally

DESIRABLE :

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
A/I
A/I






	
MANAGEMENT AND SUPERVISORY RESPONSIBILITIES:

ESSENTIAL :  
· None

DESIRABLE :

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)





	
INITIATIVE AND INDEPENDENT ACTION:

ESSENTIAL :
· Works with supervision on the allocated casework
· Provides practical solutions to meet client needs
· Strives for continuous improvement in knowledge and skills

DESIRABLE :
	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
A/I
A/I
A/I




	
PERSONAL ATTRIBUTES:

ESSENTIAL :
· Determination and pro-activity in resolving issues
· Manages time well to meet competing priorities
· Commitment to personal and professional development
· Competent with using Microsoft Office programs including Word and Outlook
· Able to work from home 

DESIRABLE : 

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
A/I
A/I
A/I
A/I

A/I




