SURREY HEATH BOROUGH COUNCIL
JOB DESCRIPTION
District Building Control Surveyor
	Service:


	Legal and Property


	Title of Post:
	District Building Control Surveyor


	Post Number:


	BCN002


	Responsible to:
	Building Control Team Manager




	SUPERVISORY RESPONSIBILITY:
	When applicable, under the supervision of the Building Control Manager, provide training and support to the Graduate/Assistant Building Control Surveyor.



	IMPORTANT INTERNAL RELATIONSHIPS:
	Building Control Surveyor
Corporate Property Team
Technical Officer

Development Control and Housing Enforcement services.



	IMPORTANT EXTERNAL RELATIONSHIPS:
	Builders, agents and applicants
Surrey Fire and Rescue Service, Surrey County Council

LABC, DCLG

Contractors

Consultants

Other Local Authorities and statutory organisations



MAIN PURPOSE OF JOB
	Knowledge & Expertise:
1. Apply detailed knowledge of the Building Regulations to check building plans for compliance with the Building Regulations and related legislation in accordance with department and statutory timescales.  Prepare defects notices where appropriate and approve or rejects plans.
2. Undertake site inspections and make timely decisions to check that building work is in compliance with the Building Regulations and make records of those inspections for reference and evidence in any legal proceedings/enforcement.

3. Undertake consultations with statutory organisations to ensure that building work is compliant with the requirements of the Building Regulations and other legislation.

4. Provide professional advice and guidance to any Building Control enquiries in accordance with department timescales.

5. Provide professional advice and guidance on methods of construction to satisfy the Building Regulations.

6. Investigate, where necessary, non-compliance with the Building Regulations and report to the Senior Building Control Surveyor in order to pursue enforcement through Court action including giving evidence in court and at hearings if required by the Senior Building Control Surveyor.

7. Investigate dangerous structures and take necessary steps to make sure proper procedures are followed including providing an out of hours service and responding in accordance with the department timescales.
8. Contribute to marketing the Building Control service in order to maximise income streams and attending out of hour functions to aid in any PR related activities.
9. Adopt a flexible working approach to the delivery of the service and participate in ensuring an appropriate level of cover is provided, involving early and late cover.
10. Where required assist in the investigation of non-complaint building works including enforcement of planning conditions, demolition notices and housing enforcement.




	Relations with People (Internal & External):

1. Will develop an effective working relationship with the Building Control Manager.
2. Will develop an effective working relationship with all members of the Building Control Team

3. Will develop an effective working relationship with colleagues in particular with Corporate Property, Development Control (enforcement) and Housing enforcement.

4. Will have effective working relationships with other Local Authorities and Building Control Bodies.  
5. Will have and effective working relationship with the Fire Service and external consultant surveyors and structural engineers.

6. Will have a professional working relationship with builder, agents and the public in order to provide a quality service and maximise income streams.




	Creativity & Innovation:
1. Will exercise technical judgement in interpreting the Building Regulations.
2. Will be innovative in creating a quality Building Control Service.

3. Will be innovative and flexible in developing the Building Control Service with the support of the Building Control Manager



	Financial Accountability:
1. Will in consultation with the Building Control Manager calculate appropriate fees for the execution of Building Control Services.
2. When required process new applications
3. Will in consultation with the Building Control Manager seek to mitigate expenditure in the execution of Building Control Services. 



	Impact upon the Organisation & the Community:

1. Proper application of the Building Regulations is essential to ensure the safety of people in and around buildings and construction sites.
2. Maintaining and improving the condition of the Councils asset portfolio through professional surveying services.



	Management & Supervisory Responsibilities:
1. Manage the Building Control workload for a specific area under the direction of the Building Control Manager
2. Assist with the workload of the whole Building Control Department to ensure an efficient provision of service

3. Under the direction of the Building Control Manager assist with the training and support of any Graduate/Assistant Building Control Surveyor.

4. When directed deputise for the Building Control Manager in their absence

5. Ensure that the Councils heath and safety policies are adhered to, in particular relating to site safety. 




Job Purpose:





The key focus of this post is to work as part of a professional team providing a comprehensive Building Control Service in accordance with the delegated powers and duties of the Building Act, Building Regulations and associated legislation 





General:





Adopt a flexible approach in carry out all and any other duties, commensurate with the grade of this post, as and when required.





Use office technology as required





Able to make site inspections in all weather conditions including the ability to climb ladders and work at height





Able to drive, hold a full UK driving licence and access to a car for work purposes





Good personal presentation and act in a professional manner at all times





Practical understanding of the implications of Health and Safety legislation particularly in relation to personal safety and the safety of others.





Attend formal meetings with/without members where required.





Ensure that personal performance targets are achieved
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