
SURREY HEATH BOROUGH COUNCIL

PERSON SPECIFICATION & COMPETENCY FRAMEWORK
(desired behaviours & outcomes)

Please note:	The criteria specified on this form will be used as guidance when shortlisting all applications and again at interview.  Please ensure you provide evidence within your Application, giving examples where appropriate, as to how you meet the specified requirements for the job.  Thank you.

	Service: Transformation

	Job Title: Economic Development Apprentice

	Team: Economic Development

	Post Number: TBC




	KNOWLEDGE & EXPERTISE (including qualifications/education, training, experience, skills, ability and knowledge):

ESSENTIAL :

· Ability to utilise relevant IT 
· Able to follow processes
· Interest in the Economy, Politics, policy and Local Authorities 
· Good Standard of education up to GCSE level
DESIRABLE :
· Education up to A-Level
· Experience in working as an individual and as a team
	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
A/I     
I
I
A



	
RELATIONS WITH PEOPLE (internal & external) 
ESSENTIAL :
· Ability and confidence in developing working relationships with various colleagues within the Council
· Confidence to connect with external organisations and businesses, creating positive working relationships

DESIRABLE :
· Confident telephone manner

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
I      




	
CREATIVITY AND INNOVATION:

ESSENTIAL :
· Desire to learn from others
· Ability to seek out data, and undertake research

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
          
          
           



	
FINANCIAL ACCOUNTABILITY:

ESSENTIAL :
· Have an understanding of what budgeting means

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
 A, I     


      





	INITIATIVE AND INDEPENDENT ACTION:

ESSENTIAL :
· Ability to work independently
· Be keen to find out information and understand the Boroughs Economy and its needs by various means
· Ability to meet deadlines

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
A/I
I
        




	
PERSONAL ATTRIBUTES:

ESSENTIAL :
· Confident, positive “can do” Attitude
· Good written and oral communication skills
· Ability to be flexible in their approach to work
· Good personal time management

	ASSESSMENT METHOD
(A :   application)
(I  :   interview)
(E :   exercise)
 
         A/I
         I
         A/I
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